
 
 
 

 
Virtual Booth Setup 

 
The URL to create your booth will be provided by a JA representative.  The following 
information must be included to build your exhibit in the vFairs platform: 

Step 1: Enter the basic information about your company 
 

 Booth Name- Company Name 

 Company Logo- 110 X 30 pixels 

 Booth Description- Your Company Description 
 
Step 2: Choose your booth design and upload booth graphics 
 
You will have an array of different booths to choose from depending on your sponsorship level.  
Some booths will include a virtual person and others will not, you get to choose!   
 
Upload the graphics during this step.  You may choose to embed a link in your image although it 
is optional. 
  
Step 3: Content Links 
 
The content link must be an external URL.  The minimum content link requirement is two (2) 
content links although more may be added (About Us and Careers). 
 

 About Us: a link to a page on your company webpage  

 Careers: a link to information highlighting careers within your company 

 Optional suggested links:  careers, internships & apprenticeships, high school and 
college requirements, social media, contest, contact information (you may want to 
share with students that are interested in learning more about your company) 

 
Step 4:  Documents and Videos  
 
Documents 
Documents are items students can keep and place in their virtual backpack.  Upload documents 
that you would like to share with students.  After the event, students will be able to capture all 
the items in their virtual backpack to keep for future reference.   
 



 
 
We recommend documents in PDF or Word format that are short and informative for middle 
school students (ages 13-15).   The following below are required, this will help the teachers with 
lessons and engaging students within your booth.   
 
Remember to label them, so students know what they are opening and can differentiate the 
files they upload in their Virtual Backpack.   
 

 Day in the life of a _______, highlighting different careers that exist in your company.  
See attachment provide by Junior Achievement.  

 Highlight anything about your company or careers.  

 Upload photos of different employees in their appropriate dress for work or what their 
work surrounding might look like.   

 Optional: Provide Information about internships, apprenticeships, or scholarships that 
you offer.   

 
Videos 
Students may view videos while visiting your exhibit. 
 
Be Creative!  Students enjoy low-tech, short, interactive videos. Check with your marketing 
department for videos you already have or create a new video using a mobile device.  The 
following includes a few suggestions:   
 

 Video employees in action that capture “a day in the life of” at your facility 

 Film a cool experiment or activity that demonstrates what your company does 

 Include footage of the work environment and the skills you are looking for in 
prospective employees 

 Highlight anything about your company or careers 
 
Video requirements:   
Videos must kept be on a YouTube Channel, Vimeo, or your company website.  The suggested 
video length should be no longer than 2-3 minutes.  If you need assistance, Junior Achievement 
can upload the video to the JA Inspire Virtual YouTube channel or through vFairs.  
 

 For YouTube videos, please make sure you have used the URL from the URL bar, NOT 

the shortened URL from clicking Share. This will allow videos to open within the vFairs 

platform. 

o Use this: https://www.youtube.com/watch?v=rbOG52HSE3s 

o NOT this: https://youtu.be/rbOG52HSE3s 

 
 
Step 5: Booth Representative Accounts 
 



 
 
Please list your JA Inspire contact person and anyone that will need to work on your virtual 
booth.  
 
Step 6:  Booth Completion 
 
Congratulations on completing your JA Inspire Virtual booth.  Please take a moment to review 
your booth to ensure that the following required material is included: 
 

 Required links:  About Us 

 Required documents:  “A day in the life of ___” and company and career highlights. 

 Videos 
 
 


